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The Philosophy and Purpose of
The International Center for Reiki Training

Philosophy

e Honesty and clarity in one’s thinking and communication.

e The willingness to recognize prejudice in oneself and replace it with truth and love.

e Compassion for those who have decided not to do this work.

e Speaking the truth without judgment or blame.

e Respect for the right of others to form their own values and beliefs.

e Placing greater value on learning from experience and inner guidance than on the
teachings of an authority.

e Basing the value of a theory or technique on the verifiable results it helps one achieve.

e Being open to results rather than attached to them.

e Taking personal responsibility for one’s situation in life.

e Assuming that one has the resources or the ability to develop them in order to solve any
problem encountered.

e Using positive and negative experiences to heal and grow.

e Trusting completely in the Higher Power regardless of the name one chooses to call it.

e The complete expression of Love as the highest goal.

Purpose

e To establish and maintain standards for teaching Reiki.

e To certify students and teachers.

e To create instruction manuals for use in Reiki classes.

e To encourage the establishment of Reiki support groups where people can give and
receive Reiki.

e To support people in the development of their Reiki skills.

e To encourage students to become successful Reiki teachers if they are guided to do so.

e To research new information about Reiki and to develop new techniques to improve its
use.

e To openly acknowledge the value provided by all Reiki practitioners and teachers
regardless of their lineage or affiliation.

e To promote friendly cooperation between all Reiki practitioners and teachers toward
the goal of healing ourselves and planet Earth through the use of Reiki.
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ICRT Code of Ethics

Confidentiality: No information about the client will be disclosed to any third party
without the written consent of the client or the parent or guardian if the client is under
18.

Transparency: Include on your website and be willing to explain to prospective clients or
students your training background, what takes place in a Reiki session, the subjects
covered in your classes, the amount of time spent in sessions and classes and the fee
charged.

Integrity: Be honest in all your activities and communication.

Support: Have a friendly, positive regard toward your clients and students and openly
encourage them to heal and to do the best job possible with their Reiki practice and/or
teaching program.

Respect: Value your clients and students and treat them with respect. Never engage in
any illegal or immoral activity with your clients or students. Never touch their genital
area or breasts, never ask them to disrobe, and never make sexual comments, jokes or
references. Abstain from the use of drugs or alcohol during all professional activities.
Honor: Honor all Reiki practitioners and teachers regardless of lineage or organizational
affiliation. Refrain from making negative statements about other Reiki practitioners or
teachers.

Educate: Inform your clients and students about the value of Reiki sessions and that
they do not provide a cure and are not a substitute for care by a licensed health care
provider.

Refer: Acknowledge that Reiki works in conjunction with other forms of medical or
psychological care. If a client or student has a medical or psychological condition,
suggest, in addition to giving them Reiki treatments, they see a licensed health care
provider.

Non-Interference: Never diagnose medical or psychological conditions or prescribe
medications. Never suggest that a client change, or end dosages of substances
prescribed by other licensed health care providers or suggest the client change
prescribed treatment or interfere with the treatment of a licensed health care provider.
Honesty: Never use another person’s copyrighted material in your classes, literature, website
or any Social Media/Video Platforms (i.e. FaceBook, Instragram, YouTube, TikTok, etc.) without
permission and giving credit.

Freedom: Encourage your students to use their own inner guidance in determining who
to take classes from, including the possibility of studying with more than one teacher.
Professional Conduct: Always act in such a way as to create and maintain a professional
image for the practice of Reiki and for the ICRT Reiki Membership Association.
Development: Be involved in the continuing process of healing yourself on all levels so
as to fully express the essence of Reiki in all you do. Be in agreement with and working
to fully express the Usui Ideals and the ICRT Center Philosophy.

Gratitude: Be grateful for the gift of Reiki and for each client and student who chooses
to come to you.


https://www.reikimembership.com/Center_Philosophy.aspx
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ICRT Standards of Practice

Use ICRT manuals when teaching your classes. Supply one manual per student. Manuals
must be purchased from www.reikiwebstore.com.

Supply ICRT certificates to your students.

Reply to all Reiki related e-mail and voice mail in a timely way.

Use a client information form and session documentation form in your Reiki sessions.
Create a safe, comfortable, harmonious space for your sessions and classes.

All training and class attunements, Placements and Ignitions must be given in person or
online.

When teaching Reiki classes, use only the ICRT Reiki symbols as drawn by Mrs. Takata
for Reiki Il, the Master symbols for Reiki Master which are located in the ICRT Reiki
Master manual, and Karuna symbols found in ICRT Karuna Master manual. Include time
for lecture, discussion, demonstration, practice time and questions and answers in all
your classes.

Reiki | & Il can be taught together or separately according to teacher preference.
However, any student taking Reiki Il with you must have taken Reiki | with an LRMT.
ART and Master need to be taught together as one class for those teaching any
Usui/Holy Fire® Master class.

Require that a student have practiced at the Reiki Il level for a minimum of six months
before taking Reiki Master.

Require that a student have practiced at Reiki Master level for a minimum of six months
before taking Karuna Master.

Use the ICRT class outlines. Additional topics can be taught at teacher’s discretion.
Minimum class times:

Reiki I =5 hours

Reiki Il = 5 hours

Usui/Holy Fire® Reiki Master — 15 hours



http://www.reikiwebstore.com/SearchResult.cfm?CategoryID=5

LRMT Professional Contract

This Professional Contract is entered into between
Licensed Teacher and the International Center for Reiki Training. The Licensed Teacher agrees to and
states they will abide by the following:

1. To maintain an active Reiki practice.

2. To always conduct myself in a professional manner, including what | post on social media.

3. To maintain a clean, neat, professional appearance and dress during all professional activities.

4. To promote harmony in the Reiki community.

5. To honor and respect students, encourage their independent growth, and freely share
information with them.

6. To have email and voicemail/text to receive messages from the ICRT and to check both daily
and respond within 48 hours or sooner based on the deadline given.

7. To meet deadlines for submission of teaching schedules for advertising in Reiki News and the
website.

8. To teach all Reiki classes according to ICRT guidelines including material to be presented for
each class.

9. To use ICRT manuals for my classes. (Available to LRMTs at 40% off retail cost when ordered in
groups of 5 or more.)

10. To advertise only ICRT published tuition for each level | am licensed to teach. Tuition for
international classes may be commensurate with other high-quality training in that country.

11. To adhere to the ICRT Standards of Practice, Code of Ethics, Center Philosophy and Purpose and
Social Media Policy.

12. To do placements and ignitions or attunements according to the ICRT methods.

13. To agree to be observed by the ICRT staff at any time teaching any level of class and agree that
my students may be contacted by ICRT staff at any time for quality review.

14. To keep current my contact information that is published on the website and in Reiki News,
which includes phone number and email address.

15. To pay current advertising fees established by the ICRT.

16. To pay student fees and certificate fees within 7 days of class. (These fees are included in tuition
paid to LRMT.)

17. To pay $24 per student for a 1 yr. subscription to Reiki News. (Included in tuition paid to LRMT.)

18. To maintain up to date GPDR wording on my website.

19. To submit a roster and class reviews for each student to the ICRT within one week of the class.

20. To complete all levels of licensing through Karuna Master within 4 years of acceptance into the
program.

21. To maintain my status as an independent businessperson responsible for my own expenses and
taxes.

22. To teach a minimum of 8 classes/yr with 40 or more students if full-time LRMT; 4 classes/yr with
8 or more students if part-time LRMT.

23. To participate in the LRMT quarterly online meetings as often as possible.

24. To attend the ICRT Reiki Retreat in-person or online once every other year (every year
preferred.)

25. To stay current with all Holy Fire upgrades and changes.

LRMT Initials I understand if | do not follow the items listed in this contract that | will be

subject to the LRMT Disciplinary Procedures and may eventually be removed from the program.

Signed

Date

Revised May 2026



Disciplinary Procedures

All LRMTs are required to abide by all requirements in the Professional Contract they signed.

If an LRMT is found not in compliance with any item of the contract, they will be contacted, and
the non-compliance behavior will be described and discussed with the LRMT as to why this

happened. The LRMT will be required to come back into compliance. A record of the occurrence
will be placed in the LRMT’s file, and the following disciplinary procedures will be implemented:

First Occurrence: A reminder will be given by the LRMT Director.

Second Occurrence: A warning will be issued by the LRMT Director.

Third Occurrence: A Second warning and the LRMT will be fined $100.

Fourth Occurrence: The LRMT will be placed on probation; length to be determined by Team

Reiki based on the circumstances of the occurrence. During the probationary period the LRMT
is not permitted to advertise classes and the LRMT’s contact information will be removed from
Reiki News and www.reiki.org. At the end of probation period Team Reiki will re-evaluate the

LRMT’s performance. If the LRMT is now fulfilling all the items in the Professional Contract, the
probation is lifted. If not, then the teacher may be removed from the LRMT program.



http://www.reiki.org/

LRMT Teaching Requirements

Effective 4/1/26, we have two categories within the LRMT program. These categories are
designed to provide greater clarity, consistency, and flexibility. They are intended for internal
use only and will not be published on the website or in the magazine.

These categories are designed to:

- Maintain the strength and integrity of the teaching program

- Provide clear and consistent expectations for the teaching

- Support teachers in different seasons of their life and professional engagement

Oversight and implementation of these categories fall under the responsibility of the Director
of the Licensed Teacher Program.

Full-time Teacher

Full-time Teachers are LRMTs who are highly engaged in teaching and consistently offer Reiki
classes throughout the year.

- Teach eight or more classes annually

- Teach 40 or more students per year

These teachers form the foundation of the program and demonstrate a strong, ongoing
commitment to teaching Reiki at all levels.

Part-time Teacher

Part-time Teachers are LRMTs who continue to teach and contribute to the program on a
steady, though lighter, basis.

Part-time Teachers:

- Teach four or more classes annually

- Teach eight or more students per year

This category supports teachers who are balancing other life or professional commitments or
gradually adjusting their teaching level while remaining engaged in the program.

Exceptions to these guidelines may be made at the discretion of the Director of the Licensed
Teacher Program, based on individual circumstances and overall contribution to the program.

Guiding Intention

These categories are intended to provide a clear and supportive structure that honors both the
integrity of the teaching program and the long-term contributions of our teachers. They allow
for growth, flexibility, and continued connection within the ICRT community.

Please note there is no penalty or judgement if you are in the part-time category. If you are part
time one year and teach more the next, there is no paperwork to file to move into full-time.
This will be tracked internally.



ICRT Class Procedures for all LRMTs

All LRMTs are required to follow these procedures in completing class paperwork.
When you schedule a class, enter it into www.reiki.org immediately.

Add a Class to the Website
Click “LOGIN” to log in to your account from the home page.

2. Click “Membership” to see the options available to you.

3. Ifyou are a Fully Licensed LRMT, you will only have one “Manage your
Membership” block. If you are a Professional Member for some levels, you will
have two options available.

4. Click “Class Scheduler” under the appropriate “Manage your Membership” block to
start a new class.

5. Scroll down to see the “Teacher Class Management” section and begin a new class,
edit an existing class, manage students and/or manage certificates.
6. Begin creating your class by choosing the Reiki class level*, Begin Date, End Date, Class

Start Time, Class End Time, Time Zone, Co-teacher (if applicable), Country, City, State,
Language** and Attendance Type***,

*NOTE: If you are licensed in some levels and Professional in others, you will
have duplicate choices for “Class Level.” Classes that begin with “P” for the
code are Professional classes.

**NOTE: Input “Language” ONLY if other than English. The language will appear
online only. It will not appear in Reiki News.

***NOTE: If you list a class as “Online and In-Person” or “TBD”, remember to
review this prior to paying the student fees. Accuracy is heeded for the Student
Count Quarterly Report. If you did teach both OL and IP, then scroll down to the
“Notes” box and list the student count for OL and IP. Example: 1-Online and 3
In-Person. This must be completed prior to paying student fees. Be sure to use
the “Notes” box on the class “Edit” page, not the “Notes” box at checkout.
7. Choose which issues of Reiki News you wish to be advertised in. Your class will NOT

appear on the website until you have completed the check-out process.

NOTE: Advertising deadlines for the Reiki News Magazine are still applicable and

are as follows: Spring Issue January 1%, Summer Issue April 1%, Fall Issue July 1%,

Winter Issue October 1st. Classes may be set up on the website at any time but

must be completed by the afore-mentioned dates to be included in the Reiki News

Magazine. (Additional $50 fee for late classes.)

8. You now have a “Notes” section where you may keep notes for the class, i.e., who
has paid and the amount. You may return to this page at any time by clicking
“Edit” on any class. Click “Save” when you are finished.

9. Pay for the class: You will need to go to your cart once you have saved the class
and pay the $100.00 advertising fee to have the class viewable on the website.
Follow the checkout prompts.

10


http://www.reikitlc.org/

Add/Edit/Delete Students

Return to “My Account” at top. Scroll down to your class and choose “Manage Students.”

10.

11.

12.

13.

Clicking on the “Manage Student” tab gives you several options:
a. Register astudent
View a printable roster
Edit current students
Mark students attended
Mark students as review students
f. Delete Students
“Register Student” - You must fill in the First Name, Last Name and Email Address

to search the database. Choose “Search for Student Account.”

®oo o

Click on the drop-down arrow to see all students and choose the correct name if
your student is already in the system. This step is important for keeping updated
class records for your student. You will receive an error message if they are already
in our database with the same email address. Choose “Register Selected Student.”
If this is a new student, choose “Create a New Student Account” and follow

the prompts. Click on “Register Student” to complete the process.

Attended/Review Student

14. Go back to the “Manage Student” tab to “Edit the Registration.” You will need to

mark each student attended and/or review once the class is complete. Students will
not appear on the Student List until this process is completed and you have finished
the checkout process to pay the registration fees for all students.

Online and In-Person Class

15. If you did teach both Online and In-Person, scroll down to the “Notes” box and list the
student count for Online and In-Person. Example: 1-Online and 3 In-Person. Accuracy

is needed for the Student Count Quarterly Report. This must be completed prior to
paying student fees.

Printed Certificates (See Page 14 for International Student Certificates)

1.

2.

Once you have created all certificates, you will need to go to your cart and
complete the checkout process.

To print certificates, return to “My Account” at top, scroll down to your class and
choose “Manage Certificates.” You will be able to choose the certificate you wish to
print one at a time. For best printing results do not print your certificates from the
browser window. Save the pdf files to your desktop; then print from your Adobe
program at “Actual Size.”

If certificates are requested before your class and a student does not attend, there
will be no refund for that unused certificate. You have the option of ordering
certificates during or after the completion of your class.

11



Digital Certificates
We have the option of digital certificates for our LRMT students. (The process is similar to
our process on certificates for International Students, page 14).
1. Inthe notes section of the class page (“Edit” page), you will still list the
number of OL or IP (online or in person students).
2. Prior to paying the student registration fees, please make a note in the top of

the “Note” box if you will be requesting digital certificates for this class. Please
specify if you want digital certificates for all students or only specific students. If
you are requesting digital certificates for specific students, include their names
EXACTLY AS THEY SHOULD APPEAR ON CERTIFICATES in the “Note” box.

3. Pay for the certificates in the same way as if you were printing the
certificates yourself. You must pay for all certificates on the website. Digital
certificates will not be generated until student registration fees and
certificate fees are paid in full for the class.

4. The certificates will be prepared by the office the following week and will be
emailed to you for you to distribute to your students. NOTE: You will not
have these certificates for the end of your class, so please plan accordingly.

5. If there is nothing mentioned in the “Note” box, we will assume you are using

the printed certificates.

Delete/Edit a Class
If your class is cancelled for any reason, it is important that you delete the class from
the system to ensure that it does not appear in our ICRT records. Email Diane at
dianer@reiki.org to delete the class with the reason for deleting.

You may go to your classes and choose any class to Edit. You may make changes to the
class in any field, cancel the class, etc.

Credit Card

Please keep one active credit card on the website for items that may need to be charged by
the ICRT in the future, i.e., student fees, certificates, monthly Student Teacher billing,
personal ads in Reiki News, etc.

Fines for Declined Credit/Payment Cards

Fines will be assessed on any declined payment cards occurring within a rolling 12-month
period, beginning with the date of the first such incident, as follows:

e First decline: no charge

e Second decline within 12 months: $25

e Third decline within 12 months: S50

e Fourth decline within 12 months: $100 and a 3-month suspension from the program

Student Fees/Certificate Fees — Effective 9/1/24
All LRMTs will be charged Student Fees (payable within 7 days) as follows:
S10 - Reikil

12
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S20 - Reikill
S30 - Reiki I1&ll
S55 - Reiki Master

S55 - Karuna Master

These fees are included in tuition paid to LRMT and are subject to change. Student fees go into
an LRMT account that pays for all the things necessary to maintain the LRMT program. This
includes our website, the directors, social media, teams and more.

All LRMTs will pay a Certificate Fee of $5 per certificate per student.

Student Reiki News Subscriptions

All LRMTs will be charged $24 per student for a one-year subscription to Reiki News.
Subscriptions will be determined by the student’s country of residence, not the LRMT’s country.
If the student already subscribes to Reiki News, four additional issues will be added to the end
of their subscription. This fee is included in tuition paid to the LRMT.

Effective 5/13/26 — We began adding the Hong Kong Chinese Digital Reiki News Magazine (in
mandarin) for students who reside in the following Countries: Hong Kong, Taiwan, China,
Macau, Malaysia and Singapore.

The only countries that are exempt from receiving either the printed or Chinese digital
magazine will be Iran, Japan and Brazil.

There may be circumstances where the student is not able to receive the magazine. Exceptions
may be given for the following circumstances:

e Safety - Privacy concerns due to the political climate of their country.

e Cultural Taboos — In some cultures/countries it is considered taboo to disclose personal
addresses.

e Inability to receive magazines — Student may live in an area where magazine delivery is not
feasible.

* Language — Student may not speak English.

ANY request for an exception must be submitted to dianer@reiki.org prior to submitting your
class paperwork.

Gold Seals

Supplies of gold seals for certificates should be ordered when you order manuals. Please place
your request in the “Special Instructions” box of your order. There will be no additional shipping
charge for the seals. If you order gold seals alone by email to the office, you will be charged the
FedEx shipping cost of $9.95 (or higher).

Paperwork Submission — Google Forms or PDF

All students must complete the ICRT Evaluation Form. Complete and correct class paperwork
must be submitted within one week of class and may be submitted via Google Forms or in one
PDF document. Send class paperwork to eval@reiki.org (NOTE: All website class info must be

13
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completed prior to paying student fees.)

All current class evaluations may be found on the LRMT website under “Membership” -
“Manage Your Membership” - “LRMT Forms and Info.”

Google Forms — Complete, detailed instructions on how to use Google Forms for class
evaluations may be found on the LRMT website under “Membership” - “Manage Your
Membership” - “LRMT Forms and Info” — “Google Form Class Procedures”. On the same page
you will find a “Google Forms Training Video”.

PDF Document -

Please follow these steps for digital submission:

A. The first page should be the roster.

B. Be sure the student’s name is on both pages of the evaluation.

C. Send roster and both pages of each evaluation in one PDF
document to eval@reiki.org

D. For filing purposes, we would like ALL PDFs to be titled in the same
manner. Title should be: Your Name, Class, Final Class Date

Examples: C Musial 1&I19.8.22
C Musial RM 11.13.22
C Musial KM 9.20.22
C Musial AR 1&114.2.24
C Musial AM 4.9.24

Penalties for Non-Compliance

Complying with rules and guidelines for the LRMT program is mandatory as they are essential
to keep the program running properly. Class Roster and all student evaluations must be
submitted within one week of the class. If an LRMT does not comply with this regulation, they
will be subject to the LRMT Disciplinary Procedures. (See “Disciplinary Procedures” in this
manual.)

If you have a highly unusual circumstance (i.e., teaching out of the country) or feel you may
have a problem with your paperwork, please contact the LRMT Director.

Reports
There is a tab on the MY ACCOUNT page, labeled “LRMT Students”. This tab will give you the

ability to “Apply” (button on right) the options and they will show on the screen below.
Alternately you may download a “CSV” file (button below) showing the students based on the
options you choose. When you open the file, it will list all the information. You may save this as
an Excel file, and then choose to sort the information according to the fields you choose, their
order, etc. You may delete columns that you are not using for your report.

Example: You may choose to run a report listing all your Reiki I&II students.

14
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International Student Certificates

The ICRT office will create digital certificates for International Students for all LRMT’s. A student
is deemed “International” based upon the home location of the LRMT. For example, if you are
in the United States and you have a student based in any other country (including Canada), an
International Certificate will be created by the ICRT office.

Process:
1. LRMTs will still complete the usual steps on the website - marking students “Attended”,

creating and paying for the certificate through the website.

2. The office staff will review the LRMT Rosters (only on Tuesdays) after student
registration fees are paid and note any International Certificates that need to be
created.

3. The certificates will be automatically created by the staff and sent to the LRMT as a
digital PDF file by the following Monday.

4. The LRMT will be responsible for reviewing the certificate for date and name accuracy
and then forwarding it to their students.

15



CEs (Continuing Education) — “Certificate of Completion”

A “Certificate of Completion” is available for all Reiki classes for professionals. This document is
an added benefit of our training programs, and this service is offered at no additional charge. A
student may turn this “Certificate of Completion” into their licensing or certification board for
potential credit toward their continuing education or contact hours for their license or
certificate. Each state board, state, national board or licensing agency makes its own decision
on whether to accept this form and how many hours, if any, to accept for Reiki classes.
Students should request the certificate when registering for your class.

Suggested Number of Contact Hours:
14 hours — Reiki &I
21 hours — Reiki Master and Karuna Master

You will find the “CE Certificate of Completion” on the LRMT Website under:
- “Membership”
- “Manage Your Membership”
- “LRMT Forms and Info”

16



Digital Manuals

Digital manuals are available on the website. You may order them for your students instead of
mailing a printed version of the manual, send only the printed version or provide both.

You will need to ensure that your student already has an account on our website. You will need
the email address associated with their account to send them a digital manual. You may
purchase 5 or more separate digital manuals of the same variation on one order to send to
separate students and still receive full bulk discount.

Once you have purchased the digital manual for your student, they may log into their account
on www.reiki.org and then the “Digital Documents” tab to view their digital manuals.

Instructions for purchasing Digital Manual for your students:

1) Log into “My Account” from the Home Page

2) Click “Store”

3) Choose the Manual you wish to order

4) Click on arrow next to Manual Name to see drop down for additional variations of the
manual. Digital Manuals may be ordered in bulk (5 or more at one time) to obtain the discount.
Combo packages will not receive the bulk discount and may only be ordered one at a time due
to individual shipping addresses. Print copies may still be ordered either individually to ship
directly to students or in bulk shipments to one location.

NOTE: You must know the email address of the student(s).

5) To order the digital manuals add one manual at a time, insert the email address for the
student and add to the cart. Repeat this process until you have all manuals in the cart.

6) Follow the checkout process. Delivery of the manual will happen immediately once the
office has finished processing your order.

7) You may navigate to “My Account” then “Order History” to view the order at any time.

8) Inform your students to log into “MyAccount” from the Home Page, and then “Digital
Documents” to view their Digital Manual.

Sample email to student:

Dear NAME,

We are excited to welcome you to our (Insert Class type and date) Class. We have provided you
with a free digital manual for your class at www.reiki.org. Please go to www.reiki.org and sign
into “My Account” to view your manual. If this is your first time visiting www.reiki.org, please
log in with the email address you provided for this class and reset your password to obtain
access to your account. Once you are logged into your account, please navigate to “My
Account” from the home page and then click on the “Digital Documents” tab. There you will
find your manual. Click on the manual to view immediately. Manuals may not be printed or
downloaded. You may only view them on your device while logged into your account at
www.reiki.org

Thank you,

(Insert Teacher Name)
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Manuals for the Visually Impaired

Our manuals do not work with text to read applications for students who are visually impaired.
To accommodate these students, Team Reiki has decided to make a PDF of the manual
available to those students as requested.

Here are the parameters that will be followed in the office:

w

Requests will only be handled Diane. A spreadsheet will be kept in the office including

the name of the student, type of manual and name of teacher.

The teacher must purchase the manual for the student either as a digital or hardcopy.

The PDF manual will be emailed to the student’s email as provided by the teacher.

The ICRT office will send the email to the student with the PDF version stating:
“Attached please find the PDF version of (insert manual name here) you have
requested for use with text to read applications. By accepting this version of our
manual, you hereby agree to not print, share, or reproduce this file in any way
other than for your own personal use and to use a text to read app for this file.
Furthermore, this does not waive any right for Copyright by the producer(s) of
this file. Vision Publications is a DBA of William L Rand Company, and you hereby
agree to maintain all allowed permissions granted to us by the Copyright
infringement laws.”

Manual Corrections Process

Email dianer@reiki.org with all corrections, additions or grammar edits in any manual.

1.
2.

5.

In the title of the email, please list that this a “Manual Edit”.

In the email, include the full name of the manual (i.e. Holy Fire 1ll Online and In Person
Reiki Master including World Peace Reiki). Also include the date from the bottom of the
first page. For example:

8/12/20

List the page number, column, paragraph and line number where the correction is
located.

List the current language

List the corrected language, if applicable

All of this information will be gathered on a spreadsheet for each manual. When we begin the
process for reprinting a manual, Diane will send all needed corrections to Corey to update the
manual. Any change in process will need to be approved by William Rand prior to adding to the
manuals.
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ICRT Reiki Trademark Instructions

The words Holy Fire® and Karuna Reiki® are registered trademarks and require that the
trademark symbol be used with them any time they are used — website, advertising, class
materials, brochures, etc.

It is important to understand that it is not the energy that is trademarked but our system of
Reiki that we use in our classes. The trademark for Holy Fire® applies to our work with Reiki
only, maintaining the integrity of the energy and what we teach in our classes.

Note that the ® symbol can be found in the symbol section of most word processing programs.
Here are the guidelines on how to use them properly.

Usui/Holy Fire® Reiki

(Then include either sentence below at the bottom of the page)

® Holy Fire is the registered service mark of William Lee Rand.

OR

Holy Fire® is the registered service mark of William Lee Rand.

(In some instances, it may not be appropriate to use either statement at the bottom of the
page, i.e., certificates)

Holy Fire® Karuna Reiki®

(Then include either sentence below at the bottom of the page)

® Holy Fire and Karuna Reiki are registered service marks of William Lee Rand.

OR

Holy Fire® and Karuna Reiki® are registered service marks of William Lee Rand.

(In some instances, it may not be appropriate to use either statement at the bottom of the
page, i.e. certificates)

Class Titles

Usui/Holy Fire® Ill Reiki I/1l Training
Usui/Holy Fire® Il Reiki Master Training
Holy Fire® Ill Karuna Reiki® Master Training

Holy Fire® and Karuna Reiki® are registered service marks of William Lee Rand
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Advertising Policies

As a licensed teacher you are permitted to use the International Center for Reiki Training LRMT
logo in your advertising, on your business cards and letterhead.

Bk CENTER Fop
Py

Advertising Fees — www.reiki.org and Reiki News Magazine
The advertising fee is a one-time charge of $100 per class.
e The class will appear both on the website and in Reiki News.
e When you enter a class and pay the fee, it will immediately be live on the website.
e The class may be advertised for an extended period-of-time on the website.
e Classes will be advertised for a minimum of 3 months in the magazine. For most issues
classes may be advertised for 6 months or more — depending on space in that issue.
e You choose the issue(s) of Reiki News that you wish the class to be advertised in.

Advertising Classes in Reiki News
For your schedule to appear accurately in the Reiki News Magazine, you must enter all classes
on the LRMT website: www.reikitlc.org

Deadlines for entering classes are:

January 1 - SpringIssue (March, April, May)

April 1 - Summer Issue (June, July, August)

July 1 - Fall Issue (September, October, November)
October 1 - Winter Issue (December, January, February)

Classes must be entered and the issue(s) to be advertised must be checked.

A S50 per class late fee will apply to any class added after the deadline.

Advertising RMA Classes

An “RMA” class is a class with Reiki I&Il and Reiki Master taught together in 5 or 6 consecutive

days. (A student qualifies for Professional Membership in the RMA when they take I&Il and
Reiki Master from an LRMT.)

There is a special ad in Reiki News for LRMT RMA classes. There is a charge of $50 for each 5-
day class listed in the special ad for any LRMT who chooses to have their classes listed. This will
cover the cost of the ad for the magazine. Billing will be split over three months, billed on the
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15t of each, beginning on the month the magazine is released. Example: If you list 3 classes (3
five-day classes) your total will be $150.00 billed at $50.00 each month

As space is limited, there will be a limit of 3 classes (3 five-day classes) for each LRMT.

Both RMA classes (&Il and RM) must be entered into the LRMT website in the usual manner.
Information on any RMA class you choose to have advertised in the special ad must be
submitted to the LRMT Director by email prior to the Reiki News deadlines previously outlined
(Jan 1, April 1, July, Oct 1).

Non-Advertised LRMT Classes on Website

Occasionally, an LRMT may want to teach an ICRT class but not advertise the class on
www.reiki.org or in Reiki News. This could be, for example, a special class with only one student
or a last-minute class. Please note that when you add a class to the LRMT website you are
automatically charged the $100 advertising fee, and the class immediately goes live as an
advertised class on www.reiki.org and is visible to the public.

To use the no advertising fee option, here are the guidelines you must follow:
1. Email dianer@reiki.org to have the class added to the website with the $100.00
advertising fee waived.
2. Class must be no more than 5 days out as it will be viewable on the website. (Reminder:
The office closes at noon on Friday and no classes will be entered after this time until

the following Monday.)
3. Information you must provide to Tammy:
a. Class level
b. Full dates of class (i.e., July 24-25, 2021).

4. You will receive an email back that the class has been entered. You will need to double
check your profile to be sure the information entered is correct, then enter the
remaining information for the city, state, and location.

5. Follow the Quick Guide procedure to complete the class as normal.

Personal Ads in Reiki News
If you are interested in placing a personal ad in Reiki News, please contact Corey Bippes at
corey@sundancergraphics.com for information and pricing.

Advertising Class Tuitions

LRMTs may only advertise ICRT tuition prices for classes they are licensed to teach. This policy
discourages the appearance of competition between LRMTs. Tuition for international classes
may be commensurate with other high-quality training in that country

LRMTs may offer “Early Registration Discounts” for classes advertised on the LRMTs’ personal
websites or emails. This discount is completely OPTIONAL.

Any teacher who wishes to do so may offer:
e S35 discount for Reiki | and Il
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e S65 discount for ART/Master and Karuna Master
e with a paid deposit or payment in full made 15 days in advance of a class.
These discounts WILL NOT be advertised on www.reiki.org or in Reiki News.

“Certification” Misnomer
Do not advertise ICRT classes as “certifications” or advise students they will be “certified” in
Reiki. This name does not fit the type of teaching we are doing.

In the academic and business worlds, the word certified, or certification means that the student
has passed a test that includes the main ideas and techniques taught in the class and is
therefore certified, through the use of testing, as having those skills and knowledge.

The only test we give is for the symbols which are in the Reiki ll, Reiki Master, and Karuna
Master classes. The testing does not cover the other knowledge and skills taught nor do

we verify that the student does have Reiki, or test their knowledge of the history and evolution
of Reiki, how Reiki heals, the Japanese Reiki techniques, the hand positions, how to place the
hands when giving Reiki to self and others, how to start a Reiki business, etc.

We must maintain our image as a professional organization and to do this the descriptive
terminology we use in describing and advertising our classes must match how our classes are
conducted.

Student Referral Incentive

You may offer your students a Referral Incentive of S50 for Reiki | and Il and $100 for Reiki
Master or Karuna Master. You may send this information in your emails or when someone
registers for a class. You may also post it in a secret (or private) Facebook group for your
students. The Referral Incentive is NOT to be placed on your website or in any advertisement.

Sample Wording:

I am offering an incentive for students to recruit other students for my classes. If you are
registered for one of my classes and would like to recruit other students for the class, | will pay
you an incentive of 550 for each referral at the Reiki | and Il level and 5100 at the Reiki Master
and Karuna Master levels.

Payment works like this: Refer someone to a Reiki | and Il class who is not a prior student of
mine, and when they register, you will receive 550 off your current or next class with me. Refer
someone to Usui/Holy Fire® Reiki Master class or Holy Fire® Karuna Master who is not a prior
student of mine, and when they register, you will receive 5100 off your current or next class with
me.
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Teaching Master Practitioner (ART) Only

Master Practitioner (ART) only class is no longer a part of our curriculum. We will not be
printing special manuals. An LRMT may teach Master Practitioner only, but it would not be an
ICRT class — no certificate or manual. The student would not appear in the ICRT database.

Teaching Reiki | & Il as Separate Classes

A student should not be allowed to take Level Il with an LRMT if they have not taken Level |
with an LRMT.

A student may take Level | only if guided to do so. However, we strongly suggest Levels | & II
should be taken together.

Holy Fire® LRMTs Teaching Usui/Tibetan

A Holy Fire® LRMT may teach Usui/Tibetan classes, but they would not be ICRT classes, i.e, no
certificates, and the students would not be in the ICRT database. Manuals would be available
for purchase. We strongly recommend you always be clear and certain about the manuals you
are purchasing.

LRMTs Teaching Other Classes

LRMTs are allowed to teach other classes such as meditation, sound healing, mediumship, their
own classes that they have developed, etc. Obviously, these would not be considered ICRT
classes, and your LRMT title should not be used on the certificate as it would be misleading.

Other Systems of Reiki - ICRT Pre-requisite

If a student takes an class (online or in-person) with a teacher or school not of our Usui/Holy
Fire® lineage, would that class satisfy our pre-requisite? For example, if they took a Reiki
Master class with a different school (more than 6 months ago), would that satisfy our pre-
requisite for taking our Karuna Master class?

William has stated: “We can accept the energetic aspect of the classes for students who took
their classes from another system because when they take our classes, the Holy Fire energy will
fix any energetic problems that may have occurred. However, what needs to be verified is the
content of the classes they took. The classes need to be similar in content and in the amount of
class time to our classes for each of the classes they took. Therefore, it is important to get a
class syllabus for each of the classes and the class times or otherwise find out what was
included in the classes.”

Minimum acceptable class time:

Reiki I - 3 hours

Reiki Il - 3 hours

Reiki I&Il - 6 hours

Reiki Master - 9 hours
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If it was obviously a superficial class with little class time and the topics are not similar to ours,
we might not be able to accept their training. An LRMT should request a copy of their certificate
and find out what they can about the curriculum of the class. We might also check the website
of the other teacher to see what information they cover in their classes. It would be up to the
LRMT to discuss this situation with the potential student.

Age Qualification for ICRT Students

ICRT students must be 16 or over. Any student 16 or 17 years of age must provide written
parental consent to the LRMT to take the class. An LRMT may teach Child Reiki classes under
their own name with their own certificates.

Review Student Definition

A student who has previously taken a class with you when you were licensed to teach that class,
and is now reviewing the same class with you is considered a Review student by the ICRT. (This
also assumes you originally paid the Student Fee for that student.) If marked correctly on the
website as a “Review” student, you will not be charged the Student Fee, and they will not
receive a Student Reiki News subscription. To clarify further, if a student took a class with you
before you were licensed to teach that class and takes the same class again with you after you
are licensed to teach that class, they would be considered a new student and are not
considered a Review Student.

The only exceptions are a current LRMT reviewing a class with another LRMT or a Mentor’s
Student Teacher reviewing a class with an LRMT. These exceptions would be

considered “Review” students, therefore, no Student Fee is paid, and no Student Magazine
subscription is given.

Any “Review” student is counted as a student for the LRMT’s Student Count.

Senior Teacher Qualifications

To attain the title of “Senior Teacher,” an LRMT must:
- Be licensed for all levels of classes, including Karuna Master
- Have been teaching for a minimum of 5 years since their Karuna licensing
- Must be a teacher in good standing

Reviewing Classes with another LRMT

LRMTs are encouraged to review classes with another LRMT. If you feel drawn to a particular
LRMT, please contact them directly to ask about their LRMT Review Policy as this may vary from
teacher to teacher. We each have a different style of teaching and there is always more to
learn. We are here to support one another!
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No Soliciting

LRMT contact information, including emails, is not to be shared with any outside sources or
used for any type of soliciting.

Requirements to Mentor Student Teachers

LRMT must have a minimum of 2 years’ experience as a Licensed Holy Fire® Karuna teacher.

LRMT must be:

Supportive and cooperative with all other ICRT LRMTs

Supportive and cooperative with mentor’s personal students

Timely with all ICRT paperwork

Consistently receiving student reviews with a minimum average rating of 4

Detail oriented and very organized

In good standing with the ICRT, i.e., not on probation.

Computer literate enough to be able to work with the ICRT scheduling system, emails,
basic functions in Microsoft Word and pdf documents.

Available for a minimum of two hours monthly for their student teacher for Reiki | and Il
and one hour monthly for Reiki Master and Karuna. (Mentor will be compensated at 75%
of the current administration/tuition fees collected from the student teacher.

To apply to become a Mentor Teacher:

Submit a letter or email of application to the Director(s) of the Licensed Teacher Training Program
covering the following points:

What does being a mentor teacher mean to me?
What are the benefits of becoming a mentor teacher?
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GDPR - General Data Protection Regulation

GPDR is a privacy policy regarding how someone’s information is shared. The www.reiki.org
website includes the ICRT Privacy Policy. The first time an LRMT (or anyone) signs into the
website, they will be asked to check the box that they understand and agree to the privacy policy.

As individual business owners we should also have a privacy policy in place on our websites.
When we input someone’s information into the ICRT for certificates, it becomes public on the
ICRT website.

If a student for whatever reason would decline to sign your privacy policy, you would not be able
to enter their information into the LRMT website. Therefore, they would not be a part of our
database, and there would be no record of their information with the ICRT. The ICRT would not
issue a certificate for that student. The only option would be your own certificate for that student.

All LRMTs are REQUIRED to have a GDPR Compliant Privacy Policy on their website as of
September 1, 2019.

It is important that each LRMT research exactly what they need for their own personal site. Here
are a few suggestions to begin:

General Information:
https://ec.europa.eu/commission/priorities/justice-and-fundamental-rights/data-
protection/2018-reform-eu-data-protection-rules en

Link to helpful blog:
https://www.termsfeed.com/blog/gdpr-compliance-update-privacy-policy/
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Leave of Absence and Re-Admittance

Medical Leave of Absence

If an LRMT is unable to teach classes for medical reasons, they may be granted a leave of
absence from the program for the duration of the illness, up to 12 months. The LRMT must
submit an email to the LRMT Director which defines their medical reason. During the medical
LOA the LRMT will be exempt from listing classes in Reiki News and on reiki.org. If the LRMT
would like their contact information to be listed in Reiki News and on the website during the
LOA, they must request same in the email to the LRMT Director. If the LOA is longer than 12
months, it will be necessary to re-qualify for the program. (See Re-Admittance)

Personal Leave of Absence

If an LRMT requires a personal leave of absence, they will be granted up to a 12-month leave
from the program. During that time no classes will be listed in Reiki News Magazine or on
reiki.org. If the LRMT would like their contact information to be listed in Reiki News and on the
website during the LOA, they must request same in the email to the LRMT Director. If at the
end of 12 months the LRMT does not become active, they will be removed from the program. If
they decide to rejoin the program at a later date, the Re-Admittance policy will apply.

Re-Admittance to the Program
If an LRMT has withdrawn as an active LRMT, and they were in good standing with the program
when they withdrew, they are able to apply to be re-admitted to the program.

Anyone applying for re-admittance to the LRMT program must be current with all levels or
upgrades of the current program. They will be required to submit a letter to the LRMT Director
stating their intention to rejoin the program. The request will be thoroughly reviewed by Team
Reiki, and a decision will be made based on current circumstances. The Team will decide if
there are any further requirements for re-admittance.
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Emergency Contact Information & Business Continuation Plans

What would happen to your Reiki business if you were incapacitated? Now is the time to think
about this possibility and establish a Business Continuation Plan for your own business.

Emergency Contact Information
An emergency contact person must be named by each LRMT to (a) notify the ICRT if anything
were to happen to you, and (b) we would have that name and information to ask questions and
obtain information.
e Please provide the LRMT Director with the NAME, PHONE NUMBER and EMAIL ADDRESS
of your Emergency Contact. This information will be shared with the ICRT office.
e Please also provide your Emergency Contact with our contact information:
Carolyn Musial — LRMT Director - (716) 572-3980 carolyn@reikicare.com
Chellie Kammermeyer — Asst. LRMT Director — (510) 499-4332
chellie_ kammermeyer@aol.com

It is imperative that you add students to the LRMT website as soon as they sign up for a class. It
is also recommended that you use the “Notes” section on the bottom to enter the amount of
deposit or tuition paid.

Business Continuation Plan
It is important that you have your own personal Business Continuation Plan with your
instructions for your business in the event of an emergency. (This information should not be
provided to the ICRT.) Suggestions:

e Power of Attorney or Durable Power of Attorney

e Your computer password

e Your email name(s) and password(s)

e Bank account information

e Location of your Password File (if you have one)

e Where you keep business records, files, etc.

e Online calendar or Appointment Book info with instructions on notifying

clients/students
e Webmaster contact info
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Social Media Policy

This policy provides guidance for use of social media, which should be broadly understood for
purposes of this policy to include websites, blogs, wikis, microblogs, message boards, chat
rooms, electronic newsletters, online forums, social networking sites, and other sites and
services that permit users to share information with others in a contemporaneous manner.
We believe and take seriously our LRMTSs’ ability to express themselves freely and openly.

GUIDELINES
The following principles apply to professional use of social media on behalf of The International
Center for Reiki Training as well as personal use of social media.

Be professional when discussing Reiki. Use good judgement and be accurate and honest
in your communications. Keep in mind that errors, omissions or unprofessional language
or behavior reflect poorly on Reiki and the ICRT.

Be respectful and professional to all other Reiki practitioners.

Speak positively about the ICRT and our teachers.

Keep in mind that controversial posts may result in students’ and clients’ going to
someone else.

Avoid foul language and distasteful posts.

Always be professional and use professional language.

Always have integrity.

Focus on solutions rather than problems.

Refrain from personal attacks on anyone.

Discretion is required at all times.

Always follow the Center Philosophy and Code of Ethics.

Avoid publishing, posting, or releasing any ICRT information or announcements that are
considered confidential or not public. If there are questions about what is considered
confidential, teachers should check with Diane at dianer@reiki.org, before posting
anything.

Social media networks, blogs and other types of online content sometimes generate
press and media attention or legal questions. LRMTs should refer these inquiries to the
Social Media Team or an authorized ICRT spokesperson.

If LRMTs encounter a situation while using social media that threatens to become
antagonistic, teachers should disengage from the dialogue in a polite manner and seek
the advice of Team Reiki.

LRMTs should get permission before posting images of current or former teachers,
students, members, vendors, or suppliers. Additionally, LRMT’s should get permission to
use a third party's copyrights, copyrighted material, trademarks, service marks, or other
intellectual property.

If you make a video or audio recording using the text from one of the Holy Fire®
Experiences and place it on social media or publish it, credit must be given to William
Rand in the description by adding this statement: “Holy Fire® is a registered service
mark of William Lee Rand, www.reiki.org. The text for the Experiences was composed
by William Lee Rand and is published in his Reiki Master manuals.”
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If an LRMT violates any of these items, they will have a personal consultation with the LRMT
Director. If deemed necessary, consequences will be decided by Team Reiki.

Social Media Policies and Procedures

Facebook Events

Creating Facebook Events is a great way to get free marketing as an LRMT. On your business
page, you can create events for your classes and add the ICRT as a co-host so your classes will
be advertised on the ICRT Facebook page, which has thousands of followers.

On Facebook you may create either single events or repeat events. A Facebook repeat-event
allows you to enter up to six months of class dates for each Reiki class you teach. Repeat events
are a great and easy way to put up to six months of your classes on Facebook in one easy-to-
read entry!

Moving forward, the ICRT will be approving only repeat events for co-hosting with the
exceptions outlined in the single-events policy below.

To keep the ICRT Events page consistent, below we have outlined:

e How to create a repeat event as of November 2023. (Facebook changes the events from
time to time, so you may need a Google search for updates.)

e Titling Policy: Policy on class titling to maintain consistency and fairness on the ICRT
events page.

e Single-Events Policy: Policies to have your single events approved for ICRT co-hosting.

Repeat-Events
How to create Repeat-Events and add ICRT as a Co-Host on Facebook:

1. Click on the 6 dots in the top right corner of your profile then click "Events" tab on the
left column on your profile while logged in to your business Facebook account.

2. Click the "Create an Event" button in the left column.

Select Online or In-Person

4. Use standardized wording for your titling outlined below and fill in the details of your
event. Optional descriptions from the Reiki.Org website are also included below.

5. Add your location. If it’s an online event, you can put in the location so the time zone
will be correct.

6. Choose a photo. Tip: a photo that shows up and shows you or your branding is
encouraged! An Instagram-size square in the middle of the Facebook Event Cover shows
up best, otherwise it cuts parts of the graphic off in the thumbnail on the ICRT and other
events pages. See Karen Caig’s /Reiki Institute FB events for reference.

7. For the dates, select Repeat Event, and scroll down to Custom.

On the left click on all of the dates you have classes for the next 6 months.

9. Add the start and end times for the event by clicking the appropriate fields, then
choosing from the drop-down menus.

10. Click the + in the top right to have the same times added to your other chosen dates.
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11.
12.
13.
14.

15.

Click Done

Finish filling in your event.

Add the link to your website for the external payment field.

Under Event Settings, choose Co-Hosts and add the ICRT. (This option is not available in
all countries. You may have to send your graphics and information to Karen Caig on the
social media team and ask her to create the event for you and add you as a co-host;
then, you will have to send her new dates as you schedule new classes.)

Click Publish Event

Class Titles
Below are the approved class titles. Please use them in all advertising and
communication about ICRT Reiki classes:

ik wn e

Usui/Holy Fire® Reiki 1&ll
Usui/Holy Fire® Reiki Master
Holy Fire® Karuna Reiki® Master
ICRT Animal Reiki I&II Class
ICRT Animal Reiki Master Class

You may add type of class (Online/In-Person/Hybrid) or special location after above titles.

Tip: Because you get only 64 characters for your Event Title, keep the title brief. If it's longer,
when people view your event from a mobile device, they may not see the full title.

Single-Events Policy:
The ICRT Facebook co-hosting policy is to only accept multi-events for Reiki classes unless the
following exceptions for single events apply:

1.

3.

A Reiki class in a different location from where you normally teach or if you are teaching
in a different time zone online.
A separate single event for different types of classes, e.g. online, in-person, or hybrid,
will be approved. However, multiple dates of one type of class must be a multi-event.
a. Multiple online class dates may be 1 multi-event entry.
b. Multiple in-person class dates may be 1 multi-event entry.
c. Multiple hybrid class dates may be 1 multi-event entry.
d. For example: if you have more than one online Reiki I1&lIl class, these should be in
a multi-event. If you have more than one hybrid Reiki &Il class, these should be
another multi-event. If you have more than one in-person Reiki &Il class, these
could be still another multi-event.
e. Combining any different types of classes into one multi-event will also be
approved.
Single events for your monthly classes will be approved if ONLY that month’s classes is
visible. In other words, you will have to post them each month. Multiple future single
events will not be approved.

**Use the class descriptions from www.reiki.org. You may customize them as needed.
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Guidelines for ICRT YouTube Videos

1.

Your videos must use an uplifting style that inspires hope and shows how Reiki can solve
problems and improve people’s lives.
If you make a video about a special Reiki technique or method, use only techniques that
have been in use for some time and have proven themselves to be of value; otherwise,
it may not be approved by the social media team.
Your video must fall into one of these categories:

e Reiki and Sound Healing

e Reiki and Crystals

e Holy Fire Experiences

e Recorded Reiki Session for a Particular Objective (Weight loss, Stress

Reduction, Improved Memory, etc.)

e Reiki Business Tips

e Reiki Teaching Tips
If you have any music in your video, do not infringe on any copyrights. YouTube has an
audio library you can choose from for your videos.
Make sure the lighting and sound quality are professional. You don’t have to use
expensive equipment, but viewers must be able to hear and see you.
Include your contact information for the description of your video. You may include an
intro and end screen on your video if you want, but we will add the ICRT intro and end
screen to your video as well.
Please send a YouTube-sized (1280 X 720 px) thumbnail for your video as well.
Sound healing videos create files that are too large to upload to the software Karen uses
to add the intro/outro. If you have a sound healing video or other large file, Karen can
send you the intro/outro videos to add to yours before it is uploaded to the YouTube
channel.
If you make a video or audio recording using the text from one of the Holy Fire®
Experiences and place it on social media or publish it, credit must be given to William
Rand in the description by adding this statement: “Holy Fire® is a registered service
mark of William Lee Rand, www.reiki.org. The text for the Experiences was composed by
William Lee Rand and is published in his Reiki Master manuals.”

Social Media Safety

1.

Add at least one other person as an administrator to your business accounts. If you get
hacked, your co-administrator can help add you back into your own account.

Phishing scams have become more sophisticated. Do not click links or attachments in
emails that appear to come from Facebook. To educate yourself more, go to:

https://www.facebook.com/help/messenger-app/166863010078512
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ICRT Animal Reiki Classes

Animal Reiki Classes are now part of the ICRT curriculum (effective 6/29/21).

The official class names are: ICRT Animal Reiki I&Il Training
ICRT Animal Reiki Master Training

Listing Animal Reiki Classes on Website
You may list your ICRT Animal Reiki Training classes on of the www.reiki.org website.
The class registration process is the same as our other Reiki classes. The same fees apply.

Fees
All class fees are the same as your other ICRT classes.

Class Tuition
ICRT Animal Reiki class tuition fees are the same cost as our regular classes and LRMT’s will all
advertise these fees as their class price.

Animal Reiki Manuals
LRMTs must use ICRT Animal Reiki Training manuals and certificates.

The final edited versions of the Animal Reiki &Il manual and the Animal Reiki Master manual
are available in hardcopy and digital format and may be ordered in the same manner as our
other manuals.

LRMT Guidelines
LRMT qualifications to list their ICRT Animal Reiki Training classes on www.reiki.org :

e Teachers must have taken both the ICRT Animal Reiki &Il and the ICRT Animal Reiki
Master class from another LRMT.

e The Animal Reiki classes you have already taken with Colleen or Pam qualify. You do not
have to retake the classes.

e Student LRMT’s will be able to list their Animal Reiki classes at the level they are
licensed for their Reiki classes. For example, a LRMT licensed for Reiki I&Il can list their
Animal Reiki 1&II classes.

e Teaching the ICRT Animal Reiki classes is optional for all LRMT’s and LRMT Student
Teachers.

e LRMT’s may teach other lineages or styles of Animal Reiki. However, the listing on the
www.reiki.org website is for the ICRT Animal Reiki Training.

Animal Reiki Co-Teachers

LRMTs may co-teach Animal Reiki classes with a non-LRMT teacher. It may be helpful to have
more than one person keeping track of students for safety. Example: Not all LRMTs are skilled
with large animals.

Note: Only Professional Members of the RMA can be added as a co-teacher to the ICRT Animal
Reiki Training class certificates. This is due to the programming on the reiki.org website. When
you add your Animal Reiki class to the website, add their name as a co-teacher. If the co-
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teacher is not a Professional Member, their name will not appear on the certificate. You may
also provide your own personal certificate reflecting both names, however, you are still
required to purchase the ICRT certificates for the class.

Class Evaluations
The class evaluations for the Animal Reiki classes are available on the “Forms and Info” page of
the LRMT website or via Google Forms (request from Diane at dianer@reiki.org).
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ICRT Kid Reiki Classes

Kid Reiki I&Il Classes are now part of the ICRT curriculum (effective 4/16/26).
The official class name: ICRT Kid Reiki 1&Il Training
Listing Kid Reiki Classes on Website

You may list your Kid Reiki I&Il Training classes on of the www.reiki.org website. The class
registration process is the same as our other Reiki classes. The same advertising fees apply.

Fees
All class fees are the same as our other ICRT I&lIl classes.

Class Tuition
Kid Reiki I1&II class tuition fees are the same cost as our other &Il classes. LRMTs will advertise
these fees as their class price.

Kid Reiki Manuals
LRMTs must use ICRT Kid Reiki Training manuals and certificates.

The final edited version of the Kid Reiki 1&ll manual is available through the Print-On-Demand
service and may take up to 3 weeks to arrive. Digital manual is currently available.

LRMT Guidelines
LRMT qualifications to list their Kid Reiki I&Il Training classes on www.reiki.org :
e Teachers must have taken both the Kid Reiki I&Il and the Kid Reiki Master class from
another LRMT.
e The Kid Reiki classes you have already taken with Chellie, Cami and April qualify. You do
not have to retake the classes.
e Student LRMT’s will be able to list their Kid Reiki I&Il classes at the level they are
licensed for their Reiki classes. For example, a LRMT licensed for Reiki &Il can list their
Kid Reiki I1&II classes.
e Teaching the ICRT Kid Reiki class is optional for all LRMT’s and LRMT Student Teachers.
e LRMT’s may teach other lineages or styles of Kid Reiki. However, the listing on the
www.reiki.org website is for the ICRT Kid Reiki I&Il Training.

Class Evaluations
The class evaluation for the Kid Reiki l1&lIl class is available on the “Forms and Info” page of the
LRMT website or via Google Forms (request from Diane at dianer@reiki.org).
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ICRT LEADERSHIP TEAMS

Team Reiki

History of Team Reiki

For many years Laurelle Gaia was the LRMT Director and was responsible for all aspects of the
program. After Laurelle had her medical issue and was temporarily unable to do the work
necessary to maintain the LRMT program, a few of people came forward to help keep the
program going. At first, we thought that this would be a temporary situation, but soon
discovered that there was a lot of work to do. While Laurelle had been taking care of the
program, we found that there was really more work than any one person should be responsible
for. This resulted in the formation of Team Reiki.

Purpose of Team Reiki

Our purpose is to work with the important issues that are currently affecting the ICRT, LRMTs,
and the Reiki community at large and create Reiki based solutions. We meet monthly to make
policy decisions, financial decisions, and create new programs when needed. We also manage
the Licensed Reiki Master Teacher Program and the Licensed Reiki Master Teacher Training
Program.

Team Reiki Members

William Rand - President of The International Center for Reiki Training and the RMA

Email: williamreiki@gmail.com

Phone: 248-948-8112

Work with all team members to provide support, answer questions and assist with planning.
Integrate the LRMT program into the ICRT.

Laurelle Gaia - Executive Director and Guardian Angel of the LRMT Program
Even though Laurelle is no longer able to provide physical help, she has been seen in the spirit
world providing us with love, healing and spiritual support.

Colleen Benelli - Executive Director of Program Development and Co-Director of the Reiki
Master Teacher Training Program*

Email: colleen@reikilifestyle.com

Phone: 503-804-8463

Works with William to receive guidance for the development of all our programs. Provides
support and guidance to other Directors. Helps develop programs and events for the ICRT.
Develops Director Training

Karen Harrison - Assistant Director of Finance and Co-Director of the Reiki Master Teacher*
Training Program

Email: reiki@karenharrison.net

Phone: 913-526-6556
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Assists in managing the financial aspects of the William L. Rand Company and the DBAs of
Vision Publications and the ICRT

*Colleen Benelli and Karen Harrison — Co-Directors of the Reiki Master Teacher Training
Program

Select student teachers and oversee their licensing process through the ICRT Licensed Teacher
Training Program. Select, train, and support mentor teachers. Update the Licensed Reiki
Master Teacher Training Program Manual. Create a Mentor Manual. Administer the licensure
test and evaluate student papers.

Carolyn Musial - LRMT Director

Email: carolyn@reikicare.com

Phone: 716-572-3980

Responsible for the current LRMT program - general correspondence, dissemination of
information, classes for Reiki News, coordination between staff and teachers, etc. Updates to
LRMT website and forms. Address non-compliance issues and penalties. Update LRMT contracts
and LRMT Policy and Procedures Manual.

Jill Thiel — Social Media Director

Email: jthiel@mnreikicenter.com

Phone: 612-226-9856

Manages all aspects of the Social Media Team for Facebook, Instagram, YouTube and other
platforms.

Terry Dulin — Director of Finance
Email: terrydulin@hotmail.com
Phone: 219-712-0507

Tammy Hilla — ICRT Office — available Mon, Tues, Thu-9am to 2pm ET
Email: tammy@reiki.org
Phone: 800-332-8112 x 401

Diane Rusk — ICRT Office Manager

Email: dianer@reiki.org

Phone: 800-332-8112 x 403

Liaison for all issues with ICRT Office such as accounting, website, Reiki News Magazine, etc.

Some of the Achievements of Team Reiki

Updated manuals for the LRMTs and Licensed Reiki Master Teacher Training Program.
Created legacy and international programs for student teachers.

Implemented quarterly zoom calls to keep LRMTs updated.

Created an LRMT Policy and Procedures manual.

Created a Facebook group for LRMTs.

Created a Reiki buddy program to engender greater community.

Created a culture of communication and connection amongst LRMTs.

Created a social media team to help promote the ICRT and LRMTs.
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Gave input on website development to meet LRMT needs.

Provided support to Reiki retreat plans.

Expanded the number of mentors and student teachers in the LRMTTP.

Created quarterly meetings for mentors.

Created quarterly Progress Reports and Mentor Student Tracking Reports for student teachers.
Provided Reiki business coaching calls.

Created an LRMT Resource Guide.

Updated the student teacher test.

Implemented a background check for prospective teachers.

Developed all aspects and training for Succession Planning.

Assistant Directors

Chellie Kammermeyer — Asst. LRMT Director
Email: chellie kammermeyer@aol.com
Phone: 510-499-4332

Jill Thiel — Asst. Director of the Reiki Master Teacher Training Program
Email: jthiel@mnreikicenter.com
Phone: 612-226-9856

Pamela Allen-LaBlanc — Asst. Director of the Reiki Master Teacher Training Program
Email: pam@reikifromthefarm.com
Phone: 506-260-6213
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Business Team

The purpose of the ICRT Business Team:
e To identify ICRT Business projects
e To delegate project management for each project
e To provide opportunity for communication needs and reports from each group
® To keep each other informed about projects and business developments and share
advice.

William Rand - President of The ICRT and Reiki Membership Association
Email: williamreiki@gmail.com
Phone: 248-948-8112

Colleen Benelli - Executive Director of Program Management and Co-Director of the Reiki
Master Teacher Training Program

Email: colleen@reikilifestyle.com

Phone: 503-804-8463

Karen Harrison - Asst Director of Finance and Co-Director of the Reiki Master Teacher Training
Program

Email: reiki@karenharrison.net

Phone: 913-526-6556

Carolyn Musial - LRMT Director
Email: carolyn@reikicare.com
Phone: 716-572-3980

Tammy Hilla — ICRT Office
Email: tammy@reiki.org
Phone: 800-332-8112 x 401

Diane Rusk — ICRT Office
Email: dianer@reiki.org
Phone: 800-332-8112 x 403

Corey Bippes - Reiki News Magazine Production Manager, Advertising Manager and Reiki.org
Webmaster
Email: corey@sundancergraphics.com

Alicia Baker — Asst. Webmaster
audaliacreative@gmail.com

Jill Thiel — Social Media Director Terry Dulin — Director of Finance
Email: jthiel@mnreikicenter.com Email: terrydulin@hotmail.com
Phone: 612-226-9856 Phone: 219-712-0507
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Social Media Team

The Social Media Team produces and manages all aspects of social media for Facebook,
Instagram, YouTube, and other platforms.

Jill Thiel — Social Media Director
Email: jthiel@mnreikicenter.com

Karen Caig
caigkaren@gmail.com

Robyn Benelli
robyn@reikilifestyle.com

Linda Wheeler
reiki@lindajwheeler.com

The Reiki News Magazine Team

This Team selects the articles, provides editing and formatting to produce the full-color, glossy,
Reiki News Magazine. Instructions for submitting articles may be found on the website:
https://www.reiki.org/reiki-news-magazine-writers-guidelines

William Rand - Editor-in-Chief
Corey Bippes - Art Director/Advertising Manager
Alicia Baker - Design/Production

Diane Hendler - Editor

Reiki Retreat Team

The Reiki Retreat Team produces and manages all aspects of the Reiki Retreat both in-person
and online.

Arthur Baird
arthurmbairdlrmt@gmail.com

Tonya Baird
reikitonya@aol.com

Michael Baird
HolyFireReiki@pm.me
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Legislative Team

The purpose of the ICRT Legislative Team is to educate state legislators about the nature of
Reiki practice, so as to discourage unnecessary regulation, and to support protective

legislation. Itis also to notify the public about any such proposed legislation and encourage the
public to contact their legislators to voice their concerns or support of the proposed

bills. Attempts have been made by some state legislatures to regulate Reiki, including making it
mandatory to obtain a state license to practice. However, state regulation and licensing would
make it overly difficult and costly to practice Reiki, thus significantly limiting the number of
practitioners available to the public. This is especially unnecessary when you consider that the
practice of Reiki is a simple and gentle technique that does not pose the possibility of causing
harm to the public. Our team works closely with the National Health Freedom Coalition, an
organization that has been integral in helping protect complementary therapies in the United
States.

William Rand
Email: williamreiki@gmail.com
Phone: 248-948-8112

Jules Davis — Team Lead
Email: auraluxreiki@gmail.com
Phone: 323-252-8600

Jenny Stinson
Email: jenny.stinson@me.com

Phone: 312-316-5236

Succession Planning Team
The Succession Planning Team ensures a smooth and value-aligned transition from the William
L. Rand Company to the nonprofit ICRT, preserving William Rand’s legacy and ensuring
continuity of leadership, teachings, and organizational integrity.
Team Members—William Rand, Colleen Benelli, Karen Harrison

History Team

The History Team compiles and verifies current information about the history of Reiki to ensure
all content published by the ICRT, including class manuals, documents, and Reiki News

Magazine, is accurate, evidence-based, and thoroughly supported.

Team Members—William Rand, Su Machado, Colleen Benelli
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New Class Team
The New Class Team determines if the class is appropriate for the ICRT and supports the
development of new ICRT Reiki classes to ensure they align with ICRT standards, ethics, and
philosophy. The New Class Director mentors developers, reviews content, and reports to the
New Class Panel for final oversight and approval.
New Class Panel—William Rand, Colleen Benelli, Carolyn Musial, Karen Harrison
New Class Director—Jenny Stinson

Finance Team

The Finance Team oversees budgeting, accounting, and financial strategy to ensure fiscal
responsibility and support sustainable growth for William L. Rand Company, Vision Publications,
and the International Center for Reiki Training.

Director — Terry Dulin

Team Members—William Rand, Tammy Hilla, Karen Harrison, Chris Dallo
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ICRT Southfield Office

Diane Rusk - Office Manager, Customer Service Rep, William Rand Classes, Works with LRMTs,
LRMT class schedule updates

Tammy Hilla - Customer Service Rep, Accounting/Bookkeeping

Amanda Haymes - Customer Service Rep, handles RMA Membership, LRMT International
Certificates, processes orders, packing and shipping

The ICRT office in Southfield is open Monday through Thursday 9:00 a.m. to 4:00 p.m. EST, and
Friday 9:00 a.m. to Noon EST (Tammy does not work Friday). Contact the office directly by
phone (800-332-8112) regarding:

1. Order problems

2. Order changes after submission

3. Website malfunctions

For other issues, we ask that you email questions whenever possible to help the staff with
managing time. If you are not sure who to contact, please email center@reiki.org and the staff
will make sure the right person gets the email and responds in a timely fashion. Here are a few
examples of questions:

1. Guidance on locating something on the website

2. Questions for your students

Policy and Procedure questions should always be sent directly to Carolyn Musial.
Student Teacher questions should be addressed to Karen Harrison or Colleen Benelli.
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